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OPTIONAL DOE/NNSA ORR/RA COURSE Exercise “Writing Forms 1 and 2”
OPTIONAL EXERCISE:  This is an optional exercise if you wish to practice and gain some additional experience in writing an ORR/RA Form 1 and 2 (s).  This exercise builds on the course modules and the group exercise conducted on the first day of the course; the exercise will be discussed on the second day of the course and example Form 1 and 2(s) are provided.
Optional Exercise - USING TR.2 OF THE COURSE MODULE “IP EXERCISE”:
1. What records/documentation would you review, and how would you list them on the Form 1?

2. Who would you interview, and how would you list them on the Form 1?

3. What would you observe, and how would you list these observations on the Form 1?

4. Given the following brief “review notes” how would you write your Form 1 and 2 (s)?

 . . . Overall, Facility training documents/training records for modifications/operations okay! . . .  
. . . Facility specific training/qualification- sufficiently revised for “mods” but . . . Facility Continuing Training Module has not yet been updated to reflect the modifications. No personnel due now but some are due to complete this continuing training within three months . . .  

. . . Reviewed 24 hard-copy training records and “SAFTRAIN” automated training reports. Two operators, required shift personnel for operations, have not completed their training/qualification requirements for the latest “mods.”  1 needs Facility-required written examination on new Procedures, and 1 needs Facility-required On-the-Job (OJT) Procedure module. These two personnel are “designated operational shift personnel.”  Interviews of Ops Manager and Training Manager etc. confirmed – “due to recent shift personnel changes.” Training Manager said they are developing a schedule to complete these requirements after the ORR. . . . 
. . . Reviewed hard-copy Training Records and complete SAFTRAIN Reports – okay that training has been completed on administrative controls and additional measures, but some minor admin errors in hard-copy records - errors were directly given to Training Record Manager . . .  
. . . 6 of 24 hard-copy Training Records did not have “certificate of annual required First-Aid Course” required by “Facility Personnel Training Record Index.” . . . 
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